
 

EXECUTIVE DIRECTOR 
 
I. Title: Executive Director 
 
II. Vision: The Charles Simeon Trust has this aim: to promote the growth of the gospel of Jesus Christ throughout 
the world by training an emerging generation of Biblical expositors. The Executive Director shall be given 
specifically to the raising up of “proclaimers of the gospel of our Lord Jesus Christ.” 
 
III. Purpose: Carry out the initiatives and vision of the Charles Simeon Trust (CST). 
 
IV. Authority: 

§ May sign with the Secretary or any other officer of the Corporation documents and deeds of the 
Corporation including bonds, contracts, mortgages within those regulations established by the Bylaws of 
the Charles Simeon Trust. 

§ The Executive Director shall be an ex officio voting member of the Board. 
 
V. Principal Responsibilities: 
 

§ Workshops on Biblical Exposition 
§ Oversee regionalization and expansion of Workshops. 
§ Oversee all implementation of Workshops. 
 

§ Online Courses 
§ Implement the Trust’s plans for Simeon Model. 
§ Work on transferable concept development. 
§ Initiate the development of materials for the Simeon Model. 
§ Equip local models. 
§ Oversee the coordination of the Online Courses. 
 

§ Residential Training 
§ Implement the Trust’s plans for Residential Training. 
§ Work on transferable concept development. 
§ Initiate the development of materials for Residential Training. 
§ Equip local models. 
 

§ Gospel Resources and Partnerships 
§ oversee production of all new resources 
§ establish and maintain relationships with resource partner organizations 
§ define criteria for resource selection and production 

 



 

 
§ Simeon House/Research 

§ establish Phase I: a single residential research library 
§ recruit one scholar, three visiting pastors, and small group of students 
§ secure one scholar and one residence in Hyde Park 
§ purchase initial world class biblical library for residence 
§ remodel residence for library and residential training 
§ establish board of reference 
§ establish positive relationship with the University of Chicago and cluster seminaries 

§ lay groundwork for Phase II: a single residential research library with multiple residences 
§ recruit multiple scholars and multiple residences 
§ secure various residences 
§ connect scholarly journal to community 
§ establish separate board of directors for Simeon House 
§ attract scholars and pastors who are on Sabbatical 

§ General 
§ oversee the Simeon House scholars 
§ oversee the processing of applications for scholar desks 
§ coordinate the remodeling, furnishing, and on-site facility upgrade of Simeon House 
§ assist in ongoing, on-site technology upgrades 

 
§ Operations, Advancement, Finances, and Communications 

§ execute the vision of the CST 
§ Advancement 

§ secure the financial capital necessary for the long-term initiatives of the Corporation 
§ consult with Board and carry out the plan to raise funds as necessary as well as establish 

endowments for long-term funding 
§ travel as necessary to carry out the development plan 
§ execute all details of development strategy; protect Board’s time 
§ manage development cycle 
§ establish policies to protect the pastors from the dangers of money 
§ manage the Corporation’s assets in consultation with the Board and Treasurer 

§ supervise and be principally responsible for the day-to-day administrative management of the 
Corporation to ensure that all corporate functions are adequately carried out 

§ secure office space that will be the 25-year center for CST training, administration, and initiatives 
§ supervise CST employees and give direction to the Director of Ministries in the supervision of 

employees that he oversees 
§ oversee real estate acquisitions, budgets, furnishings, buildings, and grounds 
§ specific Board duties and responsibilities as outlined in the bylaws 

§ carry out all policies established by the Board. 
§ prepare an annual budget showing expected revenue and expenditures 



 

§ select, employ, train, control, and discharge all other employees of the Corporation 
§ attend all meetings of the Board 
§ supervise the business affairs to ensure that funds are collected and obligations are paid out 

in a timely and advantageous fashion 
§ prepare and present to the Board regular reports reflecting the effectuation of the goals and 

ministry of the Corporation 
 
VI. Other Responsibilities 
 

§ as assigned by the Board of Directors 
 
VII. General Responsibilities 
 

§ shall dedicate himself to prayer and study of the Word 
§ shall attend with regularity and maintain active membership in a local gospel-preaching church 

 
VIII. Qualifications: 
 

§ agreement with the Corporation’s doctrinal statement (see Article III of Bylaws) 
§ master’s degree or equivalent experience in relevant field 
§ ten years of relevant ministry experience 
§ proficiency in office software (software, email, etc.) 
§ proficiency in web/print design and implementation 
§ strong organizational and management skills 
§ strong oral and written communication skills 
§ ability to work with others or independently 
§ ability to follow through on tasks 
§ demonstrated character as outlined in 1 Timothy 3 and Titus 1 
§ demonstrated commitment to the vision of the CST 
§ demonstrated ability in development and fundraising 


